B.A.M. ESTATE LIMITED

Procedure Statement

1 Assignment (i.e. transfer of your flat to a buyer)

A Deed of Covenant between the purchasers and B.A.M. Estate Limited is required, a
draft of which is attached to this statement.

Please insert the details of the new tenant as required and return the draft Deed of
Covenant to our solicitors (see below) for approval, together with their fee of £150.00
plus VAT. They will then send an engrossment for signing by the purchasers. No
amendments will be accepted.

Estate Mangement (Hampstead) Ltd do not provide a ‘Management Pack’ but will reply
to all enquiries in writing through the vendors solicitors. We must advise you that we
make a charge of £350.00, payable in advance, for our costs incurred in responding to all
enquiries in respect of a transfer. The purchasers are welcome to call in at the Estate
Office with queries, during normal office hours.

An assignment to a Company or other corporate body will not be permitted.

An assignment to an existing leaseholder on the B.A.M. Estate will not be permitted.
Estate Mangement (Hampstead) Ltd therefore require that they are advised of the identity
of the prospective purchaser, and provided with a certified copy of their passport or other
means of identification before proceeding.

Only if a numbered coal bunker and /or storage shed/locker is specifically referred to in
the lease may the use be transferred to the purchaser. B.A.M. Estate will take re-
possession of any other coal bunkers/sheds/cellars/lockers which the lessee has been
allowed the use of.

Following completion, our solicitors will need to receive the following:-

1.1  Deed of Covenant signed by the purchaser

1.2 Notice of Transfer

1.3 Notice of Charge (if any).

1.4 Certified copy of Charge (if any)

1.5  The original Share Certificate.

1.6 Signed and stamped Stock Transfer Form in favour of the Buyer/s.
1.7  HM Land Registry form TR1.

Please note our solicitors are instructed not to register any dealings until all the above
items have been provided, all fees settled, and payments of Service Charge and Ground
Rent are up to date.

2 Extension of Term of Lease

BAM are offering, SUBJECT TO CONTRACT, an extension of the lease term by

entering into a Deed of Variation. The principal terms are: -
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1. The new term will be for 999 years from the 25" December 2003.

The new ground rent will be reduced to a “peppercorn’.

3. The following words will be added to the end of Clause 12 of the Sixth Schedule
of your Lease “...PROVIDED FURTHER THAT the Lessor shall have absolute
power upon giving no less than twelve months written notice to the Lessee to
discontinue any of these services.”

o

The leaseholder is required to pay 50% of the Estates legal costs for the Deed. For further
details please contact our solicitors Messrs Manuel Swaden.

3 Sub-letting

In accordance with the terms of the lease (1% Schedule Clause 8) written consent must be
obtained from B.A.M. Estate Ltd before allowing a sub-tenant into occupation of a flat.

The following must be submitted to the Company Secretary with a request for consent: -
1. The names of the proposed sub-tenant/s.
2. Copies of their references, which must include full details of their employer/s.
3. A copy of the proposed Tenancy Agreement.

The Tenancy Agreement must contain a clause requiring the sub-tenant/s to comply with
the restrictions contained in the headlease of the flat and in the House Rules, both of
which may be found on the Estate’s website at: -
http://www.bamestate.co.uk/page3/subheader4.htm and
http://www.bamestate.co.uk/page7/HouseRules.pdf respectively.

In respect of a subletting for a term of 1 year or less the company makes no charge for
giving consent. For a term longer than 1 year a Licence to Sublet is required. Failure to
meet this leasehold requirement may lead to legal action against the lessee.

The company will not give consent to sub-lettings for a fixed term of less than 6 months,
as short term lettings affect the quality of life of neighbouring residents.

Occupation must be by a single family unit or by a group of no more than three persons.
Where a flat shares a common entrance and hallway with other flats, the Company will
NOT give consent to sub-let where more than three adults are named on the Tenancy
Agreement. Where the company discovers that additional sub-tenants (over 18 years old)
other than those specified on the Tenancy Agreement are occupying a property, this will
constitute a breach of the consent and legal action may be taken against the lessee
concerned.

We also require the telephone number of the flat and telephone numbers for the sub-
tenant/s, for contact in case of emergency.

To avoid any delay, a copy of these requirements should be given to any Letting Agents
you instruct. These requirements may also be found on the Estate’s website at: -
http://www.bamestate.co.uk/page3/subheader7.htm

4 Alterations
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Alterations may not be carried out to a flat before the consent of B.A.M. Estate Ltd is
obtained. In accordance with the terms of the lease, consent to structural alterations must
be by way of a Licence for Alterations. Please apply to the Estate Office for details of the
procedure and indication of likely costs.

5 Notices — Sale/Mortgage/Probate

All notices of dealings (i.e. assignments, mortgages, charges, probate, letters of
administration and Orders of Court) must be served upon our solicitors, together with a
notified copy of each instrument of dealing (i.e. transfer, re-mortgage, probate etc.) and a
registration fee of £40.00 plus VAT per notice.

6 Lost Share Certificate

If the relevant Share Certificate has been lost, you will need to send the Company
Secretary a Declaration form for a lost Share Certificate signed by the existing
shareholder and witnessed by a solicitor, together with a Stock Transfer Form if the share
is being, or has been, transferred, and a cheque made payable to the Company for £30.00
for their administration fee with your request for a replacement certificate.

7 Solicitors

The company’s solicitors are:-
Messrs Manuel Swaden
340 West End Lane
London
NW6 1LN.

Telephone: 020 7431 4999
Facsimile: 020 7794 9900.
DX 53654 — West Hampstead
Contact: Ms Tamara Lester.

8 Company Secretary

The Company Secretary of B.A.M. Estate Ltd can be contacted at:-
The Estate Office
18b Avenue Mansions
Finchley Road
London
NW3 7AU

Telephone: 020 7419 1115
Facsimile: 020 7419 1114
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DEED OF COVENANT

The Landlord B.A.M. Estate Limited
Whose registered office is at
The Estate Office

18b Avenue Mansions
Finchley Road

London

NW3 7AU

The New Tenant Whose address for service is [

The Demised Premises

Manuel Swaden
340 West End Lane
London NW6 1LN

Telephone: 020 7431 4999
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THIS DEED OF COVENANT is made the day of 20

BETWEEN

Q) B.A.M. ESTATE LIMITED whose registered office is at The Estate Office
18b Avenue Mansions Finchley Road London NW3 7AU (“the Landlord”) and

(2) [NAME AND ADDRESS OF NEW TENANT] of [address for service of the

New Tenant] (“the New Tenant”)

WHEREAS
(A)  Bya Lease (“the Lease”) dated [ ] and made between [ ] (1) and
[ ] (“the Tenant™) (2) all that Property known as Flat [ full address ]

together with the rights but subject to the exceptions reservations covenants and
conditions contained was demised unto the Tenant for a term of [ ] years at
the rent and on the terms therein contained

(B)  The Lease contains a covenant by the tenant not to assign the demised premises
without simultaneously obtaining a written covenant by the New Tenant with the
Landlord to observe and perform the covenants on the part of the tenant and to pay
the rents

(C)  The residue of the term of years granted by the Lease is to be transferred to the
New Tenant and the reversionary interest immediately expectant thereon is now
vested in the Landlord

(D)  Where the New Tenant is two or more persons their obligations to the Landlord

are joint and several
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NOW THIS DEED WITNESSES that the New Tenant HEREBY COVENANTS with the

landlord that as from the date of the assignment of the Lease thenceforth during the
residue of the term granted by the Lease the New Tenant will pay the rent thereby
reserved and observe and perform the covenants and conditions on the part of the tenant

therein contained

IN WITNESS whereof this instrument has been executed as a Deed the day and year first

before written

SIGNED as a DEED by )
[name of assignee] )
in the presence of:-

Witness signature
Witness name
Address

N N N N N

Occupation

SIGNED as a DEED by )
[name of assignee]
in the presence of:-

Witness signature
Witness name
Address

N N N N N

Occupation
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CONTACT TELEPHONE NUMBERS OF KEYHOLDERS

Re: Flat No. ....... Buckingham/Avenue/Marlborough Mansion*

*delete as appropriate

Lessees’ Name
Block letters please

Daytime Contact
Number

Evening Contact
Number

Mobile Number

Sub-tenants’ Name
Block letters please

Daytime Contact
Number

Evening Contact
Number

Mobile Number
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